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VEELLNESS COORDI NATOR

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class conprises a responsi ble, non-supervisory position in
fire departnment operations, the primary duties of which include
devel opi ng, adm nistering, and evaluating a health and fitness
program for fire departnment personnel. The enpl oyee of this
class works closely with fire departnment enployees to eval uate
and nonitor individual wellness and fitness through physical
assessnments, and provides guidance and assistance to achieve

maxi mum physical fitness. The Well ness Coordinator has the
authority to work independently in nobst areas, and perforns
duties with only general instructions. The enpl oyee of this

class works with little supervision and reports to and has work
reviewed by the Assistant Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Pronot es, develops, inplenments, and nonitors an individual
wel | ness program for fire departnent enployees that includes
physical fitness, nmedical health, and nutrition. Makes

recommendations for changes in the department operation
procedures as they relate to the Wellness Program Assenbles
medi cal packets and schedul es annual physical exam nations.
Communi cates and works closely with occupational physicians.
Receives results from physical exam nations and schedul es

medi cal follow ups as needed. Determnes if an enployee is
physically fit to conplete departnental assessnent based on the
results. Communi cates with the Assistant Fire Chief for the

scheduling of the physical assessnents at the fire departnent
stati ons.

Adm ni sters assessnents by testing physical ability, determ nes
body mass index, and analyzes and interprets results of
assessnents in order to develop a suggested physical fitness
program Provi des technical assistance to enployees by
denonstrations and training of exercise equipnment as needed.
Performs follow up visits for firefighters who are on a
recommended fitness program and reeval uates when necessary in
order to track progress. Assi sts enployees with individual
health goals and offers guidance on health and body i nmage.
Devel ops a suggested health plan for enployees in regards to
nutrition if requested.

Records enpl oyee physical assessnents and nedi cal exam nation
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information into a data system Mai nt ai ns enpl oyee health
records within the guidelines of H PPA. Assists with fit test
for air pack and mask and maintains conmputer files on results.
Fil es enpl oyee records for sick | eave and job related injuries.
Recei ves and mmai ntai ns enpl oyee hazardous material records and
drug tests results.

Pronotes a positive image of the departnent in the daily
performance of duties, and nmmintains know edge of the | atest
trends and diets in order to answer questions from the

firefighters. Communi cates health related news and current
health risks topics with all departnmental enployees through
conposition of newsletters delivered to fire departnent
stati ons. Attends sem nars and conferences on health and

fitness as required.

Assists with the budget and nmkes recommendations for the
purchase of needed exercise equi pnment. Conmunicates with fire
station enployees for needed repairs on exercise equipnent.
Orders uniforns for enployees and nmintains record of uniform
allotment. Perforns | SO worKk.

Perfornms and rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirements nust be net by the
filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunentation indicating, at a mninmum that the
appl i cant has nmet the mninmum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenmentary and
Secondary Education. Such docunmentation shall include at |east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.
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